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(A summary of the _ institution-based Canada 
Manpower Training Program and how federal and 
provincial governments co-operate to provide 
occupational training for adult members of the 
labour force.) 


For job seekers who have difficulty getting or 
holding employment because they lack training or 
because their skills are no longer useful in a 
Changing labour market, the Canada Manpower 
Training Program is a flexible means through 
which they can get the skills they need. 


A primary objective of the program is to provide 
workers in Canada with the skills needed to get 
better paying, steadier and more satisfying jobs. 
This objective is closely linked to that of matching 
the supply of skilled workers with the demands of 
the economy, making the Canada Manpower Train- 
ing Program an essential ingredient in an active 
national manpower policy. 


The Canada Manpower Training Program in- 
volves two broad approaches to developing the 
skills of Canada’s work force. The first, which is 
described in this pamphlet, utilizes formal courses 
of instruction presented in the classrooms and 
shops of vocational schools, colleges and similar 
institutions. The second, Canada Manpower 
Industrial Training, assists employers to hire and 
train new workers or to upgrade or retrain existing 
employees. Further details on this program 
element can be found in the companion pamphlet 
“Canada Manpower Industrial Training Program.” 


Courses under the institution-based portion of 
the program are flexible, geared to the require- 
ments of individual clients and to the occupational 
demands of the job market. 


By law, a Canada Manpower Training Program 
course must not exceed 52 weeks of full-time or 
1,820 hours of part-time instruction. However, 
workers may take more than one training course if 
this is necessary to reach their career goals. For 
instance, a Basic Training for Skill Development 
course may be provided to help workers meet the 
entry requirements for skill training courses. Or, 
individuals may return to take further upgrading or 
skill courses after periods of employment. 


Courses provided under the Canada Manpower 
Training Program include occupational skill train- 
ing, academic upgrading, basic preparation for 
and adjustment to the world of work, language 
fluency, and the classroom portions of apprentice- 
ship training. 


People who are one year beyond the school- 
leaving age in their province and have been out of 
the regular school system for 12 months or more 
are eligible to apply for training under the program. 
The 12-month regulation does not apply if they are 
taking apprentice training. 


Federal-Provincial Partnership 


Although the federal government pays the costs 
of Canada Manpower Training Program courses 
and training allowances, there is close cCo- 
operation with provincial governments in the plan- 
ning and management of the program, and 
courses are usually given in provincial facilities. 
Also, the provinces have responsibility for training 
content and methodology. 


The federal government is involved in the co- 
ordination of occupational training in Canada fora 
number of reasons. For example, training has be- 
come a key tool in managing the economy and 
reducing regional disparities. It also plays an 
important role in a series of national labour market 
services such as occupational counselling, job 
placement, worker mobility and adjustment to new 
technology. 


By means of federal-provincial Manpower 
Needs Committees in each province, the two 
governments co-operate to determine training 
needs and develop training plans. In this way 
budgets and guidelines are set nationally, but 
focus on local needs and conditions. 


Trainee Selection 


Adult workers are selected for training by coun- 
sellors at Canada Employment Centres. In the 
selection process, factors such as a client’s work 
history, academic achievements, aptitudes and 
interests are considered. Counsellors work in 
close co-operation with representatives of pro- 
vincial training institutions and others in referring 


workers to training and enrolling them in suitable 
courses at the appropriate levels. In instances 
where all reserved training spaces have been 
filled, the counsellor may authorize that a trainee 
enroll, aS a fee-payer, in an approved occupational 
training course. In such cases, unemployment 
insurance benefits may be paid if the trainee is 
eligible. 


Types of Training 


In accordance with the needs of individual em- 
ployment centre clients and the labour market 
demand for skills, a broad range of courses are 
purchased in the following categories: 


Occupational Skill Training 


In addition to providing training for adults 
entering an occupation for the first time, occu- 
pational skill training courses are made available 
to workers who need to upgrade their levels of 
competence in particular skills or keep up-to-date 
with technological changes in their occupations. 


Most occupational skill training is purchased 
from provincial training centres and normally 
takes place in a formal classroom setting. How- 
ever, there are instances where a part of the 
course Is given in the actual work setting so that 
trainees have an opportunity to practise and 
develop the required skills. 


Basic Training for Skill Development 


As the name implies, a primary aim of Basic 
Training for Skill Development is to provide 
trainees with the basic knowledge required for 
enrolment in a skill training course. Also, these 
courses enable clients to enter occupations for 
which a designated academic level is a prerequi- 
site. Courses are designed to provide skills and 
Knowledge in oral and written communication, 
mathematics and science. Levels of instruction 
may cover up to grade 12, but most of the training 
falls between grades 7 and 10. 


More and more of the Basic Training for Skill 
Development courses offered by provincial train- 
ing centres are individualized to enable trainees to 
enter at the appropriate level in each subject and 
to progress at their own rate. In addition, entry into 
a course can take place whenever seats become 
vacant, and training can terminate whenever 
trainees have reached their goals. 


This highly flexible approach not only fits the 
needs of individuals better than most traditional 
forms of training, but can accelerate the rate at 
which students can gain entry to skill Courses or 
acquire the educational qualifications needed for 
employment. 


Job Readiness Training 


The objective of Job Readiness Training is im- 
plicit in its tithe — helping trainees overcome 
special barriers to employment by providing the 
opportunity to learn the basic skills necessary to 
find and hold a suitable job. 


Each course contains a core of instruction in 
communications and mathematical skills, in ad- 
dition to training in complementary skills Such as 
everyday problem solving and job search tech- 
niques. 


Courses permit the introduction of innovative 
lower level training to serve many clients for whom 
other Canada Manpower Training Program 
courses are inappropriate or inaccessible. 


Work Adjustment Training 


Some workers encounter serious problems in 
getting and keeping employment because they 
have poor work habits and lack vocational goals. 
Many also lack basic education or specific job 
skills. 


Work Adjustment Training is intended to identi- 
fy the problems of such workers and to help in 
providing them, through counselling and partici- 
pation in work activities, with the knowledge, 
habits and attitudes needed to hold permanent 
jobs. In some cases, the worker may be sub- 
sequently referred to Basic Training for Skill 
Development, institutional skill training or 
employer-centred training to develop the neces- 
sary Skills and knowledge. 


Apprenticeship Training 


Apprenticeship training is characterized by a 
stated length of apprenticeship, generally con- 
sisting of from three to five years, working under 
the direction of a qualified tradesperson, plus 
related technical classroom instruction approved 
by the province and generally not exceeding 10 
weeks annually. 


Apprentices are referred to classroom courses 
by the appropriate provincial Director of Ap- 
prenticeship, following consultation with pro- 
vincial training authorities and the Canada Em- 
ployment and Immigration Commission. The 
Canada Manpower Training Program pays the full 
costs of the prescribed classroom training. 


Further information on apprenticeship training 
is available from provincial Directors of Ap- 
prenticeship. 


Language Training 


English- or French-language training courses 
may be arranged by employment counsellors for 
immigrants or migrant Canadians who are pre- 
vented from obtaining suitable employment by 
their lack of fluency. 


Financial Assistance 


Trainees enrolled in full-time courses under the 
Canada Manpower Training Program normally 
qualify for a weekly training allowance, or 
unemployment insurance benefits if they are 
eligible. However, certain categories of self- 
employed workers or persons attending courses 
of 10 days or less are not entitled to training 
allowances, nor are immigrants attending 
language training except certain categories of 
refugees or those who have independent im- 
migrant status. Details are available at any Canada 
Employment Centre. 


If trainees are entitled to unemployment insur- 
ance benefits these will normally be extended to 
cover the length of the training and up to an addi- 
tional six weeks after training, if necessary, to give 
trainees time to find a job. 


If trainees are not eligible for unemployment 
insurance benefits, a basic training allowance may 
be provided if they have no dependents and live 
with fully-employed parents or spouses. Higher al- 
lowances may be paid to other trainees, according 
to their personal and family responsibilities. 


Additional Assistance 


e Aliving-away-from-home allowance may be paid 
if, in order to attend classes, the trainee must 
have temporary living quarters near the training 
centre and also maintain a Separate family resi- 
dence. 


e Adaily commuting allowance may be paid if the 
trainee lives beyond a specified distance from 
the training centre and is required to travel to 
class each day. 


e A travel grant may be provided to cover the cost 
of transportation between a trainee’s home and 
the locality of the training centre, when it is 
necessary for the trainee to live away from 
home during the course. This grant covers 
travel at the beginning and end of the course as 
well as when there are extended breaks in the 
training. 


For additional copies of this pamphlet or further 
information on the program, contact your local 
Canada Employment Centre. 
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